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IOJIOKEHUE
0 pabore ¢ nepcoHanbHbIMU AanHbiMH padoTHHKOB OO0 CII TH «OMcKuin»

1. O0wHe nonoxKeHNs

1.1. Tlonoxeunne o pabote ¢ nepcoHanbHbIMi AanHbMU pabotHukos OO0 CIT TL[ «Omckuii»
paszpa6oraHo B cooTBeTcTBHH ¢ TpynoBsiM kogekcom PD, 3axonom ot 27 uions 2006 r. Ne 152-03 u
HOPMATHBHO-TIPABOBBIMH aKTaMH, AEHCTBYIOLMMH Ha TeppUTOPHH PD.

1.2 Hacrosee ITonoxenue onpenensier nopsigok pabote! (cbopa, 06paboTkH, HCIOIL30BAHN,
XpaHeHdsl U T. [.) C IMepCOHaNbHBIMH JAHHLIMUH PabOTHMKOB M TapaHTHH KOH(HICHLHAIBHOCTH
cBefieHuit 0 paboTHHKE, MPeIOCTaBIEHHBIX PabOTHHKOM PaboTOAATENIO.

1.3. O6paboTka nepcoHanbHbIX JaHHBIX PAOOTHHKOB OCYIUECTBIISIETCS HCKIIIOUHTENBHO B LIEIX
obecrieyenys coOII0IEHHS 3aKOHOB M HHBIX HOPMATHBHEIX MPaBOBBIX aKTOB, COAEHCTBHS pabOTHHKAM
B TPYHOYCTPOHCTBE, MOJyueHHH 006pa3oBaHHs M MPOABIIKEHHM MO ciyxkbe, obecrieueHus JTUIHOM
He3onacHoCTH pabOTHHKOB, KOHTPOJIS KOJIMYECTBA M KAueCTBa BBIMONHAEMOH paboThl M obecreueH s
COXpaHHOCTH UMYILECTBA.

2. OcHOBHBIE MOHATHA

2.1. Insa ueneit Hactoswero [TonoxkeHus: HCIIOAB3YIOTCS CIENYIOIIHE OCHOBHBIC MOHSATHSL:

- TIEPCOHAJILHBIE JAHHBIE - mobas uHdopmanus, oTHOCSLIAACA K NMPAMO HIH KOCBEHHO
ONpeleNeHHOMY WK OnpefenseMoMy (r3nueckoMy Ly (CyOBEKTy MepCoOHaNbHbIX AaHHbIX) (11. 1 CT.
3 Menepansioro 3akoHa ot 27.07.2006 N 152-D3);

- OIIEPATOP - rocymapCTBEHHBIH OpraH, MYHHUIMNAJbHBIH OpraH, OPHOHYCCKOE WIIH
(u3nyeckoe MU0, CAMOCTOATENBHO HJIH COBMECTHO C APYTHMH JIMLAMH OPraHU3YIOWME W (MIH)
ocylecTBAsIomMe 00paboTKy MepCOHANbHBIX NaHHBIX, & TAloke OMNpelenslolre Lend obpaboTku
MEPCOHANBLHBIX [JaHHBIX, COCTAB MEPCOHANBHBIX JAHHBIX, Hoanexamux obpaboTke, AeHCTBHA
(onepauuu), coBepllaeMble C MEPCOHANBHBIMH JaHHbIMM (1. 2 cT. 3 (demepajbHOro 3aKoHa OT
27.07.2006 N 152-D3);

- OBPABOTKA IIEPCOHAJIBHBIX JTAHHBIX PABOTHUKA - nioGoe netictsue (onepawus)
WJIH COBOKYMHOCTH [eiicTBUH (onepaLyii), COBEpIIAEMBIX C HCITOJB30BAHNHEM CPEACTB aBTOMATH3aLHH
unu 6e3 MCrNoNB30BaHMS TaKMX CPEACTB C MEepCOHANbHBIMM JaHHBIMH, BKIOdas cOop, 3amuch,
CHCTEMATHM3aLMIO, HAKOIUIEHHWE, XpaHeHHe, yTouHeHWe (OOHOBNEHHE, H3MEHEHHE), H3BICUCHHE,
HCMONL30BAHKE, nepefauy  (pacrmpocTpaHeHWe, MpefocTaBleHHe, OOCTym), 0be3nyuBaHue,
BI0KMpOBaHHKE, yaalleHHe, YHHUTOKEHHE NePCOHaNBHBIX JaHHBIX (1. 3 cT. 3 denepanbHOro 3aKoHa OT
27.07.2006 N 152-D3);

- PACIIPOCTPAHEHHME ITEPCOHAJIBHBIX IOAHHBIX - neiicTBus, HanpaBieHHBIE Ha
PACKPHITHE TEPCOHANBHBEIX JAHHBIX PABOTHHUKOB HEOMNpeneneHHoOMy Kpyry numu (m. 5 cr. 3
MenepansHoro 3akoHa ot 27.07.2006 N 152-D3);

- MPEJOCTABJIEHUME IIEPCOHAJIBHBIX HOAHHBIX - nekcTBus, HampaBieHHbIE Ha
PACKPHITHE MIEPCOHANBHBIX JAHHBIX paO0THUKOB OMNpPE/AEICHHOMY JIHLYY HIIH ONpPEACIEHHOMY KPYTY JIHLL
(m. 6 ct. 3 MepepansHoro 3akoHa ot 27.07.2006 N 152-®3);

- BJIOKUPOBAHME ITEPCOHAJILHBIX TAHHLIX - BpemenHoe mpekpaiienne oGpaboTku
[epCOHANBHEIX NAHHBIX PAGOTHHKOB (32 MCKIIOYEHHEM Ciydaes, ecin obpaboTka Heobxomuma I



YTOUHEHHMsI IEPCOHANBHBIX JaHHBIX) (1. 7 cT. 3 DenepansHoro 3akoHa oT 27.07.2006 N 152-03);

- YHUYTOXXEHHUE TNEPCOHAJIBHBIX JAHHBIX - neiicTBus, B pe3ynbTare KOTOPBIX
CTAHOBHTCSI HEBO3MOJKHBIM BOCCTAHOBHTBL COZAEPIKAHHE MEPCOHANLHEIX NaHHBIX B HH(OPMALMOHHOH
CHCTEME MEPCOHANIBLHBIX JAAHHBIX PabOTHMKOB M (MIM) B pe3yJibTaTe KOTOPBIX YHHYTOXKAKOTCHA
MaTepHanbHble HOCHTEH NEepPCOHANBHBIX JaHHbIX paboTHukoB (1. 8 cT. 3 DeaepanbHOro 3aKoHa OT
27.07.2006 N 152-D3);

- OBE3JIMYUBAHUE TMEPCOHAJIBHBIX HOAHHBIX - nelictBus, B pe3yJbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOXKHBIM 6€3 HCMNONb30BaHUsS IOMNONHUTENbHOH HMH(pOpMALKKM  ONPEeneNHTh
MPUHALIEKHOCTh [EPCOHANLHBIX JaHHBIX KOHKPETHOMY paboTHHKY (1. 9 cT. 3 DenepalbHOro 3aKoHa
ot 27.07.2006 N 152-D3).

3. IloayueHue nepcoHANbLHBIX JAHHBIX PA00THHIKOB

3.1. TlepconancHple naHHple paboTHuka paboTomaTens IONy4YaeT HEMOCPEACTBEHHO OT
paboTHHKA.

PaGoToaarens BhpaBe MONYyUaTh MEPCOHANBHBIE AAHHBIE pabOTHHKA OT TPETHLUX JIMIL TOJBKO IPH
HAJIMYUM TTHCHMEHHOrO corjilacusi paboTHHKA MM B HMHBIX CAy4YasX, NPsAMO INPEelyCMOTPEHHBIX B
3aKOHOIaTeJIbCTBE.

3.2. IIpu mocTyruienud Ha paboTy paGOTHHK 3amoNHAET aHKETY, B KOTOPOH YKa3bIBaeT
crenyioune cBeneHus o cebe:

— rom;

— [aTy pOJKIEHUS;

— ceMeiHoe NOJI0KEHHE;

— OTHOILEHHE K BOMHCKOI 00513aHHOCTH;

— MECTOKHTEIILCTBO M IOMAILHUH Tene(oH;

— obpa3oBanue, CIELHAIBHOCTD;

— npeabiayee(ue) Mecto(a) paboTsl;

— MHBIE CBEJIEHMS, C KOTOPBIMY paBOTHHK CYHTAET HYIKHBIM 03HAKOMHTh paboTonaTes.

3.3. Ilo Mepe HeobGxoaumocTH paborogatens umeeT npaBo norTpebosate y paboTHHKA
JIOTIOTHUTENBHEIE CcBeleHus. PaboTHUK mpencraBaseT TpeOyeMmble CBEAGHWA M, B Cloy4dae
HEoBX0AMMOCTH, TIPEABABIAET JOKYMEHTEI, TOATBEP)KAAIOIHME JOCTOBEPHOCTE ITHX CBEACHHIA.

3.4. Aukera paboTHHMKA XpaHHTCS B €ro JMYHOM Jene. B IUYHOM Jiefie Taloke XpaHMTCs BCs
vH(pOPMALHs, OTHOCAIIASACSA K NePCOHANBHEIM JaHHBIM paboTHHKA. BeneHue JIHYHBIX e/ BO3I0KEHO
Ha OTJIeJ Ka[pOB, OTBETCTBEHHLIE 3a BEEHHE IMYHEIX A&/ — HayallbHHK ¥ MEHEKEPh] OT/Ea KapoB.

3.5. Ecnu uHoe He ycTaHOBIeHO TpynoBsM KofgekcoM P®, npyrumu QenepanbHbIMEU 3aKOHAMH,
TPH 3aKJIIOYEHHH TPYAOBOrO JAOTOBOPA JIMLO, MOCTYyMaloliee Ha paboTy, NpeabsaBiseT paboToaaTeNio
CleayIoue JOKYMEHTEL:

- NACMOPT MM UHON JOKYMEHT, yIOCTOBEPSIOIMA TMYHOCTE;

- TPYOOBYIO KHHIKKY, 33 MCKIIIOUEHHEM CJIy4aeB, KOrja AOTOBOP 3aK/IO4aeTCs BIEPBBIC, HIIH
paGOTHHK MOCTYNaeT Ha paboTy Ha YCIOBHSX COBMECTHTENBCTBA, MM TPYAOBAs KHIKKa Y pabOTHHKA
OTCYTCTBYET B CBSI3M C €€ YTPaTOii, IOBPEKAEHHEM HIIH 10 APYTHM MPUYHHAM;

- CTPaxOBOE CBH/IETEILCTBO 0053aTEILHOr0 NEHCHOHHOT0 CTPaXOBaHM,

- IOKYMEHTHI BOMHCKOrQ yuera - A BOEHHOOOS3aHHBIX H JIHL, MOANENKAMNX TNPH3BIBY Ha
BOEHHY10 cnyk0y;

- JOKYMeHT 06 o6pa3zoBanuy ¥ (M) KBATH(QHKALMM UIH HATHYHH CHELMANBHBIX 3HAHUH - TIpU
TMOCTYIIEHHH Ha paboTy, TpeGyIoulyIo CreLHaNbHEIX 3HAHUH HIIH CIEUHaNbHOM NOATOTOBKH;

- CcrpaBKy, BeloaHHyto opraHamu MBJI Poccuu, o Hanu1uu (oTCYTCTBMH) CYIHMOCTH M (WIIH)
dakTa YroJOBHOrO TMpeciefoBaHus JMO0 O MpeKpalleHuH Yroj0BHOTO MPECiefoBaHUA IO
peabMINTHPYIOLIMM OCHOBaHHAM (MPH TOCTYMJIEHMH Ha paboTy, K BHIMOIHEHHIO KOTOpOH B
cooTBeTCTBHH ¢ TpyaoBEIM KogekcoM PD uiy HHBIM (enepasbHBIM 3aKOHOM HE JOMYCKaloTCs THLA,
UMEIOIIMe MM HMEBLIME CYJAMMOCTb, TOJBEPralolldecs HWIH TOABEPraBIIMECs YroJOBHOMY
npecnenosanuio) (m. m. 14, 15 AIMHUHUCTPaTHBHOIO PErIaMEHTa, YTBEPKACHHOIO [Mpukazom MBJ]



Poccun ot 07.11.2011 N 1121);

- JIOMOIHUTENBLHBIE JOKYMEHTEI - B OTAEJbHBIX CIyYasX, IPeLyCMOTPeHHBIX TpyI0BEIM KOISKCOM
P®, uupiMu eiepanbHLIME 3aKOHaMHU, ykazamu [IpesunenTta P® u nocranosnennsMu [IpaBUTenbCTBA
PO.

4, O6paboTka NepcoOHANBHbBIX JAHHBIX PAOOTHHKOB

4.1. Wcrounuxom wundopmauun 060 BCeX MNEPCOHANBHBIX MAAHHBIX pPabOTHHKA SBISETCS
HEMocpeACTBeHHO paboTHUK. Ecii nepcoHasbHble JaHHBIE BO3MOMKHO MOJYYUTh TONBKO Y TPETheH
CTOPOHBI, TO paGOTHUK J0JbKeH OBITh 3apaHee B NHCHMEHHOI (opMe yBeloMIIeH 00 9TOM i OT HEro
JOJKHO OBITH MOMYHEHO MUCEMEHHOe coryiacke. PaGoToaaTens 06s3aH cooOWUTE PAGOTHHKY O LeNsX,
IpEANnoaraeMelX UCTOYHHKAX M crlocofax MojydyeHus NMepcoHaNbHBIX JaHHbBIX, a TAKXE O XapaKTepe
MOMNEKALIMX T[Oy4EHHIO [EPCOHANBHBIX [AHHBIX W TOCNEACTBHAX OTKaza pabOTHHKA 1aTh
MUCBMEHHOE COIJIaCHE Ha UX TNMOJIyHEHHE.

4.2, PaboTomaTelb HE MMEET NpaBa MoJy4YaTh U 00pabaThiBaTh NepCoHaNbHBIE JaHHbIE PAOOTHHKA
0 €ro pacoBOil, HalMOHAJIBHON MNpPUHANNEKHOCTH, MOJMTHUECKHX B3TJISAAX, PEIHIHO3HBIX H
(punocodckux yOemaeHHsIX, COCTOSHHH 3A0POBbs, MHTHMHOH MXH3HH, 32 MCK/IIOYEHHEM CIlyvaes,
npexycMoTpeHnbix TpynosbiM kogekcoM PO i apyrumu defepanbHEIMU 3aKOHAMH.

4.3. PabGoTozaTenn He HMEET MpaBa MoJlyyath U 006pabaThiBaTh NEPCOHANBHEIE NaHHbIE pAOOTHHKA
0 €ero 4IEHCTBE B OOILECTBEHHBIX OOBENMHEHHSX MM €ero npodCcoro3HON OeATeNbHOCTH, 3a
MCKITIOUEHHEM CllydaeB, MpedyCMOTpeHHBIX TpynoBeIM KogekcoM P®D uin MHBIME (enepaibHbIMHU
3aKOHaMH.

4.4. OBpaboTka MepcoOHANBHBIX JaHHEIX pabOTHHKOB paboTojaTeNeM BO3MOXKHA TONBKO € HX
coryiacksi. VICKTIOMEHHS COCTABIAIOT ClydaW, TpELyCMOTPEHHble 3akoHoJaTenbcTBoM PO (B
YaCTHOCTH, Coracye He TpebyeTcs pH HaTHYMH OCHOBAHHIA, MepeuuCIeHHbIX B 1. M. 2 - 11 4. 1 cT. 6,
mm2-104. 2cr. 10, u. 2 cr. 11 MenepansHoro 3akoHa ot 27.07.2006 N 152-@3).

4.5. TluceMeHHOe cornacie paboTHHKAa Ha 00paboTKy CBOMX MEPCOHANbHBIX JAHHBIX NOJIKHO
BKJIIOYATH B cebs, B YaCTHOCTH, CBEAEHHS, yKazaHHbIe B 1. 1. 1 - 9 u. 4 cT. 9 DepepansHOro 3akoHa oT
27.07.2006 N 152-®3 ([Ipunoxenue 1).

4.6. PaGorunk OB6uiecTBa NpejACTaBIseT B OTAE]N KaJpoB AOCTOBEPHBIE CBENEHHs O cebe.
PaGoTHHKH OTAENa KaApoB MPOBEPSIOT JOCTOBEPHOCTb CBENEHMH, CBEpsA HaHHbIC, Npe/CTaBICHHBIE
pabOTHHKOM, C UMCIOIIIMHUCS Y pabOTHHKa JJOKYMEHTaMH.

4.7. TIpy N3MeHEeHHUH MEPCOHANBHBIX IaHHBIX PAOOTHHK MUCBMEHHO YBEIOMISET paboTonaTes 0
TAaKHX M3MEHEHMSX B Pa3yMHBIH CPOK, HE MpeBbIUAOLIKI 14 aHei.

4.8. B cooreerctBun co cT. 86 TK P® B uensx obecrieueHus mpaB M cBOOOJ 4ENOBEKa M
rpaxcIaHuHa paGoTonaTeNb U ero NpeACTaBUTENN MPpH 06paboTie NMepcoHanbHbIX AaHHBIX paboTHHMKA
JIOMKHBI COBIIONATh, B YACTHOCTH, CIeNyIOIHe 00uue TpedoBaHus:

4.8.1. TIpu ompeneneHnn ofbema M coiepkaHus 00pabaTpIBaGMBIX MEPCOHANLHBIX NaHHBIX
pa6oTtnuka paboToaaTens AoKeH pykoocTBoBaThCs Konctutyuueii P@, TpynoBeM KoieKkcoM PO u
HUHBIMH (pefiepanbHBIMK 3aKOHAMH.

4.8.2. TIpy NPUHATHHA PELIEHUH, 3aTpParkBaoLNX HHTepeck paboTHUKa, paGoTolaTeNns He HMEET
npaBa OCHOBGLIBATBCS HA TNEPCOHANBHBIX JAaHHbBIX, MOMYYEHHBIX HMCKIIOUMTENLHO B PE3YNbTaTe HX
aBTOMATH3HPOBAHHOH 006pPabOTKM MIIH 3JIEKTPOHHOTO MOJy4eHHS.

4.8.3. 3amura NepCOHANbHBIX JAHHBIX PabOTHHKA OT HEMPaBOMEPHOr0 HMX HCIONb30BaHHI,
yTpaThl obecreunBaeTcs paBoTOAATENEM 3a CHET Ero CPEACTB B NOPAKE, yCTAHOBIEHHOM TpynoBBIM
kongekcoM PP u MHBIMH denepalbHBIMH 3aKOHAMH.

4.8.4. PaBOTHHKHM M MX NPEACTABUTENH AOJDKHBI OBITh MHCBEMEHHO 03HAKOMIIEHBI C JOKYMEHTaMH
O61ecTBa, yCTaHABIMBAIOIHMH NIOPALOK 00pabOTKH NEPCOHANBHBIX NAHHBIX, 4 TAKKe 00 HX NMpaBax 1
00s3aHHOCTSIX B 3TOH 061aCTH.

4.8.5. PaBOTHUKY He JODKHBI OTKA3BIBATECA OT CBOMX IIPaB HA COXPAHEHHE M 3alMTY TalHBI.



5. XpaHenue nepcoHaNbLHbIX JAHHbIX PA00THHKOB

5.1. Aukera paboTHMKA XpaHHTCA B €ro JHYHOM Jeje. B nU4YHOM [ene Taioke XpaHHTCS BCS
undopMalus, KOTOpas OTHOCHTCA K TMEpCOHANbHBIM JaHHBIM paboTHnKa. BeneHue JNHYHBIX J€N
BO3JIOXKEHO HAa OTHEN KaapoB, OTBETCTBEHHBIE 332 KOMINIEKTOBAHHWE JIMYHBIX J€N — HavyalbHHUK H
MEHEKEPBbI OTAeNa KapoB.

5.2. JIuuHble fena W JIMYHBIE KAPTOYKM XpaHATCs B OyMa)KHOM BHMIE B Marnkax, NMPOLINTHIE W
NPOHYMEpOBaHHEIE 110 cTpaHulaM. JInuHble Aena, THUHEIE KAPTOYKH U TPYAOBBIE KHMIKKH HAXOAATCS B
OTAENe KaApoB B  CHNELMaNbHO OTBENEHHLIX Ikadax, obecrneyuBaiole  3alIUTY  OT
HECAaHKLMOHMPOBAHHOTO A0cTyna. B koHue pabGouyero nHs Bce IIKadbl 3aKpBIBAIOTCS MO KIIHOY,
KaOMHET, B KOTOPOM HAaXOOATCs MIKa(bl CaeTCs Ha MyJbT CUTHAIN3ALHK [I0]] OXpaHy.

5.3. TlepcoHanbHble NaHHbBIE PabOTHHKOB MOTYT TaKkXKE XPaHHThCS B JJIEKTPOHHOM BHJIE B
NOKaNbHOM KOMIbIOTEPHOH ceTu. JJOCTyM K aNeKTPOHHEIM 6a3aM JaHHbIX, COAEMIKAIINM IEPCOHANIBHbIE
JaHHble paboTHHKOB, 0B6ecrneunBaeTCs JBYXCTYNEHYaToil CHCTeMOH naposieii: Ha ypoBHE JIOKAIbHOH
KOMITLIOTEPHOI CETH U Ha ypoBHe 6a3 AaHHbIX. [laposy ycTaHaBIMBAIOTCA 3aMECTHTE/IEM MeHEPaILHOTO
JIMpeKTOopa 10 6e30MacHOCTH 1 yNPaBJIeHHIO EPCOHANOM OPraHHM3alHK ¥ COO0ILAoTCs MHANBHIYaIBHO
pabOTHHKAM, HMEIOIINM JOCTYI K MepCOHANbHBIM AaHHBIM PAOOTHHKOB.

5.4, B uensax nopelllieHUs1 6e3onacHocTH no o6paboTke, nepeaaye W XpaHEHHIO NepCcoHaNIbHbIX
JAHHBIX PabOTHHKOB B HMH(OPMALMOHHBIX CHCTEMax MpOBOAMTCA uX obesnnuuBanue. s
o6e3nMuMRaHKs TIEPCOHANBHBIX JaHHBIX MPUMEHSETCS METOJ BBeNEHWs WAEHTH(QUKATOPOB, TO €CTh
3aMeHa 4YacTH CBEJCHHH IEpPCOHAIBHBIX JaHHBIX WACHTH(HUKATOpPAMH C CO3JaHHEM TabJHLl
COOTBETCTBHS UJICHTH(PUKATOPOB HCXOAHBIM IAHHBIM.

5.5. KonupoBars M feNaTh BBIMECKM H3 TNEPCOHANBLHBIX [AaHHBIX pPabOTHHKA paspelaeTcs
MCKJIIOUHTENBHO B CIy)KeOHBIX LENAX ¢ MMCbMEHHOrO PaspelleHrsi pyKOBOAWTENS OpraHM3aliH, €ro
3aMEeCTHTEJIs U HavalbHHKa OTAesa KaIpoB.

5.6. T'pynnbl JOKYMEHTOB, COAEPIKAILHE NaHHBIE O PAOOTHHKAX B €MUHMYHOM HJIH CBOJHOM BHIE!

5.6.1. JloKkyMeHTBI, COfIEpIKALLHE MEPCOHANBHBIE AaHHBIE PA0OTHHKOB:

- JIOKYMEHTEI, COTNPOBOKAAIONIHE MpoLece o(hopMIeHHs TPYAOBLIX OTHOLIEHHH NpPH NpHEMe Ha
paboTy, nepeBoie, yBOIbHEHHUH;

- MaTepHaJIbl O AHKETHPOBAHHIO, TECTHPOBAHMIO, IPOBEAEHHIO cObeCeIOBaHHU  C KaHAHAATOM Ha
JIOJDKHOCTB;

- NOAJIMHHHUKH H KOTIHH MPHUKA30B (pacropskeHui) Mo Kaapam,

- IMUHBIE JIeNa U TPYIOBBIE KHIKKH;

- JleJ1a, CoiepIKallliie MaTepUallbl aTTeCTalni paboTHHKOB,

- Ilena, colepIKalllie MaTepruabl BHYTPEHHUX paccieI0BaHHmIi;

- CIIPaBOYHO-MH(POPMALMOHHEIH GaHK JAHHBIX 110 NePCOHaNy (KapTOTEKH, JKYPHAIBL);

- MOJIMHHHUKH ¥ KOMHM OTYETHBIX, aHAJIUTHUECKHX W CNPaBOYHBEIX MATepHAlIOB, MEpeJaBacMblX
pykoBocTBy O61ecTBa, pYKOBOAUTEIAM CTPYKTYPHBIX MMOAPAa3IeneHHH;

- KOMWHM OTYETOB, HAMpPAaBiseMbIX B TOCYJAPCTBEHHBIE OPTaHbl CTATHCTHKH, HAJOTOBBIE
MHCIMEKLIH, BEILIECTOSIME OpraHsl YIIPaBAEHHs W IPYrie yUpeKaeHU .

5.6.2. JIokyMEHTaLMs 1o OpraHu3auiy paboTel CTPYKTYPHEIX IOApa3e/IeHH !

- TIOJIOYKEHYSI O CTPYKTYPHBIX M0JIpa3fIeICHUSX;

- IOJDKHOCTHBIE HHCTPYKLIUK pabOTHHUKOB,;

- IPUKA3bI, PACHIOPSDKEHHS], yKaszaHus pykosoacTsa ObuiecTsa;

- IOKYMEHTHI IAHUPOBAHHs, YIETa, aHaIKH3a ¥ OTYETHOCTH IO BONIPOCAM KaJpOoBOi paboTEL.

6. Mcnosib30BaHMEe NEPCOHANBHBIX AaHHBIX PA0OTHHKOB

6.1. TepconanbHble NaHHBIE PAGOTHHKA HCTONL3YIOTCS IS Leei, CBA3aHHBIX C BBINOIHEHHEM

pabOTHUKOM TPYAOBBIX (DYHKLIHA.
6.2. PaBoTtonaTenb MCIOAb3YET NEPCOHATLHBIE AAaHHBIE, B YACTHOCTH, AN PELICHHs BOMPOCOB

NPpOABHIKEHHA pa6OTHHKa Ino CJ]y}KGB, O4YepeaHOCTH MPEAOCTaBICHHS €XerogHoro OTIIYCKa,



yCTaHOBJEHMs pasMepa 3apaboTHOM miatel. Ha OCHOBaHMHM MEPCOHANbHBIX JAAHHBIX pPabOTHHKA
pelaeTcs BONPOC O JOMYCKe ero K MH{opMalyH, cocTapisloumeli ciyxebHyo Wik KOMMEpYecKyto
TaiHy.

6.3. Tlpu NpHHATHH PelleHHit, 3aTparuBalolIMX UHTepeckl paboTHuKa, paboTonarenb He HMEET
MpaBa OCHOBLIBATHCS HA TMEPCOHANBHBIX JaHHBIX pPabOTHMKA, TOJYYEHHBIX HCKIIOUUTENBEHO B
pesyJbTaTe MX aBTOMaTH3MpOBaHHOH 06paGoTKM WM JIEKTPOHHOTO mocTyruieHus. PaGoronaresns
TaKke HE BMpaBe NPHHUMATh pEIeHHs, 3aTparHBalollde MHTEpPechl pabOTHMKA, OCHOBBIBASAChH HA
JIaHHBIX, JAOMYCKAIOINX JBOSKOE TOJKOBaHHE. B cllydyae eciid Ha OCHOBAHHH MMEPCOHAIBHBIX JaHHBIX
paloTHUKA HEBO3MOXKHO JOCTOBEPHO YCTAaHOBHMTL Kakoif-mubo daxr, paboTomarens mnpejnaraer
paboTHHKY MPelCTaBUTh MUCbMEHHBIE PA3LACHEHHS,

7. llepeaaya nepcoHaANbHBIX AAHHBIX

7.1. Wudopmauus, OTHOCALIASCS K I[€PCOHAIBLHBLIM JaHHBIM pabOTHHKA, MOXET OBITh
NMpeaocTaBieHa rocylapCTBeHHBIM OpraHam B MOpsi/ike, YCTaHOBIEHHOM (eepallbHEIM 3aKOHOM.

7.2. PaBoTojaTens He BMpaBe MPENOCTABIATH MEPCOHANBHBIE JaHHblE PabOTHHKA TPETheH
cTopoHe 63 MHCHMEHHOrO cornacus paboTHHKA 32 HCKIIIOUEHHEM CITy4aeB, KOraa 3To HeobXoauMo B
LeJIAX MpeaynpexkaeHns yrpo3bl %KU3HH U 30pOBLI0 pabOTHHKA, a TaKXKe B CIIy4asX, yCTaHOBIEHHBIX
(henepanbHbIM 3aKOHOM.

7.3. B cnyuae ecnu Jivo, 06paTHBLIEECs ¢ 3aIPOCOM, HE YIOTHOMOYEHO (eepabHEIM 3aKOHOM
1M HacTosmM TToNnoxeHHeM Ha MoNTydeHHe HH(MOPMalHK, OTHOCAIIEHCS K MEPCOHaAIBHBIM AaHHBIM
paboTtHuka, paborojarens 06s3aH oTKa3aTh MLy B Bhiaade uHpopmanuu. Jluiy, obparusiieMycs ¢
3aMpocoOM, BbLIAETCsl yBeloMIIeHHe 00 oTkase B BbA4Ye HH(OPMALMK, KOMHUS YBEAOMJICHHS
MOAIIMBAETCS B JIMUHOE JIe10 pabOTHHKA.

7.4, TlepcoHanbHble naHHbIe pabOTHHKA MOTYT OBITh Mepe/laHbl MPEACTaBUTENSIM pabOTHHKOB B
nopsijike, ycraHoBiaeHHOM TpynoBbiM kojekcoM PD, B Tom o6beMe, B KAKOM 3TO HEOOXOAMMO Ast
BBITIOJIHEHHSI YKa3aHHBIMH NIPEACTaBUTENAMH UX (DYHKLIHIA.

7.5. Tlpu nepejaue MepcoHaNbHBIX NaHHBIX paboTHHKa paboTomarens HODKEH COBMIOAATE
clenyiouie TpeboBaHus:

7.5.1. He coobumiaTe nepcoHanbHBIE NaHHble pafoTHMKAa B KOMMeEpYecKHX uLensax 6e3 ero
nuckMeHHoro coriacus. OGpaGoTka TepcOHANbHBIX AAHHBIX PabOTHHKOB B LENSX MPOABIIKECHHA
TOBApOB, paboT, yCnyr Ha pBIHKE MYTEM OCYLIECTBICHHS MNPAMBIX KOHTAKTOB C MOTEHLHAJIBLHBIM
NOTPeOHUTENEM C MOMOLIBIO CPEICTB CBI3H JOMYCKAETCs TONLKO C €r0 NPeiBapHTENIbHOTO Coraachs.

7.5.2. IpegynpeauTs Jull, MOJYYHBIIMX NEPCOHAJbHLIE NaHHbIE pabOTHHKA, O TOM, YTO 3TH
JIAHHBIE MOTYT GBITH HCTIOJIB30BAHBI JIMILIbB B LEISX, JUI1 KOTOPBIX OHM COOOIIEHSBI, i TpeOOBATE OT ITHX
ML IOATBEPIKIEHHE TOTO, YTO 3TO MpaBuiIo cobnroeHo. JIkua, nony4yHBIIie NepcoHalbHEIE NaHHBIC
paboTHHKaA, 00s13aHbl COOMIOAATH PEXKHM CEKPETHOCTH (KOH(pHAEHUHAIbHOCTH). JlaHHOE MPaBUIO0 HE
pacnpocTpaHseTcss Ha oOMeH MepCOHANLHBIMH JaHHBIMH PabOTHHKOB B NOPs/Ke, YCTAHOBICHHOM
Tpynossim kofgexcom PO u nHeIMH (QefepanbHBIMK 3aKOHAMH.

7.5.3. OcyluecTensThL Nepenauy NepcoHalbHBIX NaHHBIX paboTHukos B mpenenax OOuiecTsa B
COOTBETCTBUM ¢ HAcTOAMMM [lonoXKeHHeM, ¢ KOTOPBIM paGOTHUKH AOKHEI OBITh O3HAKOMJICHBI IO
MOAMHKCH.

7.5.4. Paspewiath JOCTYN K [EpCOHANbHBEIM [aHHBIM PabOTHHKOB TOJIBKO CHENHUANBHO
YIOJHOMOUYEHHBIM JIHLAM, NMPH 3TOM YKa3aHHbIE JMUA HO/DKHbl UMETh MPABO MONy4aTh TOIBKO TE
MepCcoHANbHEIE TaHHbIE, KOTOPHIE HEOOXOAMMBI 11 BBITNIOJHEHHS KOHKPETHON (YHKLIHH.

7.5.5. He 3anpawmmuBaTh HH(POPMALMIO O COCTOSIHHM 30pOBbsl paboTHHKA, 32 HCKIIOYEHHEM TEX
CBe[eHU}i, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBIMIOJNHEHHS PabOTHMKOM TpPYIOBOH
(byHKUMH.

7.6. Tlpu mMONyYeHHMH MEPCOHANBHBIX NAHHBIX He OT paboTHHKA (32 MCKIIOYEHHEM CIy4daes,
NpeaycMOTPEHHBIX 4. 4 c¢T. 18 denmepaqbHOro 3akoHa OT 27.07.2006 N 152-®3) pabortonatens 10
Hauama 0OPaGOTKM TAKHX MEPCOHANBHBIX JAHHBIX 00f3aH NPEIOCTAaBHTh PAGOTHHKY CIIENYIONIYIO

HUH(OpPMALIHIO:



HanMeHoBaHHe ((haMMIIHs, UMS, OTYECTBO) U aipec ONEpaTopa HiH €ro NpeacTaBUTeNs;
1nesab 06paboTkH NepcoHaNbHBIX AAHHBIX H €€ MPABOBOE OCHOBAHMUE;
npezrnojiaragMble MoJaL30BaATENH MEPCOHaNbHEIX JaHHBIX;
ycranosieHHble  PenepanpHeiM  3akoHom ot 27.07.2006 N 152-03 mpasa cy6bexra
EepPCOHANbHBIX JaHHBIX;
- HCTOYHHK MOJIyHYEHHUS IEPCOHANBHBIX JAHHBIX.

1

8. locTyn K nepcoHANbHBIM JAHHBIM Pa00THHKOB

8.1. [IpaBo gocTyna K NepcoHaIbHBIM JaHHBIM PabOTHHUKOB HMEIOT:

- reHepaibHbli aupexrop ObLiecTsa;

- 3AMECTHTEH MeHEepaJIbHOIO AUPEKTOPA;

- pabOTHHUKH OTAENA KaJPOB;

- pabOTHHKH DyXrantepuu;

- HayalbHHMK OTAeNa 3KOHOMHMHYEeckod 6esomacHocTH (MHpOpMaLUs O (QaKTHUECKOM MecTe
NPOKHBAHUS U KOHTAKTHBIE TeNe(hOoHbl pabOTHUKOB);

- paborHuky cexperapnara (MHGopMauus O (aKTHUECKOM MECTE MPOXNKHBAHHI M KOHTAKTHbIE
TenedoHb! paboTHUKOB);

- HAYANILHUK OT/JENA BHYTPEHHEr0 KOHTPOJs (ZOCTYI K MEePCOHANBHBIM JaHHBIM PabOTHHKOB B
XOJIe MJIAHOBLIX [TPOBEPOK);

- PYKOBOAMTENH CTPYKTYPHBIX MOIPA3NeNeHHH II0 HaMpaBJeHHIO NEATENBHOCTH (HOCTYI K
TIepCOHATLHBIM JaHHBIM TONBKO PaGOTHHKOB CBOETO NOAPA3AE/IEHHS).

8.2. Paboruuk OGIiecTBa, B 4aCTHOCTH, HMEET NPaBo:

8.2.1. IlonyuaTh OOCTYN K CBOMM IEPCOHANbHBIM JaHHBIM U O3HAKOMJICHHE C HUMH, BKIIIOYas
npaso Ha Ge3BO3ME3HOE MONYUeHHE KOIHH JI000H 3amicH, COAEpIKallEel ero nepcoHaabHbe JaHHbIE,
33 HCKIIIOUEHHEM CJIydaeB, MPeayCMOTPEHHBIX (enepaibHbIM 3aKOHOM,

8.2.2. TpeGosath oT paboTojaTeNs UCKIIOUEHHS WJIM HCMPABIEHHS HEBEPHBIX HIIH HENOJHEIX
MepcoHaAbHBIX JAHHBIX, 4 TAKKe OAaHHBIX, 00paboTaHHBIX ¢ HapyweHueM TpeGosanuil TpynoBoro
kozekca PD uin uHoro denepansHoro 3akoHa. [Ipu oTkase paboTonaTens HCKIIOUUTL HIH HCIIPABHTE
MepCcoHanbHbIE JaHHBIE paBOTHUKA OH MMEET MPaBo 3asiBUThH B MHCbMEHHOH (opme paboToparento o
CBOEM HECOIJIaCcHM C COOTBETCTBYIOLIMM 0BOCHOBaHHEM TAaKoro HecornacHs. [lepcoHanbHbIe HaHHBIE
OLIEHOYHOrO Xapakrepa pabOTHMK HMEET IIpaBO JOMNOJHHTbL 3asfBJICHHEM, BBIPAMAIOUHMM €TO
coOCTBEHHYIO TOUKY 3PEHHHI.

8.2.3. [Nonyuats oT paboTonaTess CBEJCHHS O HAMMEHOBAHHHM ¥ MECTE HaX0X(AECHHs OrepaTopa,
cBeJleHHs O JMuax (3a HCKIoueHHeM pabOTHHKOB OINeparopa), KOTOpLIE HMMEIT JOCTyn K
MEPCOHANIBHBIM JAAHHBIM HIIM KOTOPBIM MOTYT OBITh PACKPBITEI [IEPCOHAJBHBIC NaHHBIE HA OCHOBAHHH
JIOrOBOpA C OMEPATOPOM MM Ha OCHOBAaHHU ()eepaibHOro 3aKoHa.

8.2.4. TpebomaTh u3BemeHusi paGoToAATeNeM BCEX JIMI, KOTOPEIM paHee ObliM COOOLICHBI
HEBEPHBIE MJIM HEMOJHBIE MEePCOHANbHbIE JaHHBIE, 000 BCEX NMPOM3BENEHHLIX B HUX HCKIIOYEHUSX,
UCTIPaBIEHUSIX WIH JOMNONMHEHHSAX.

8.2.5. O6xanoBaTe B YNOJHOMOYEHHBIH OpraH Mo 3allkTe NpaB CyOBLEKTOB IEPCOHANBHBIX
JAHHBIX MJIH B CyIe6HOM TOpsKe HempaBoMepHble JelcTBus mnM GesmeicTBus pabGoromartens Npu
06paboTKe H 3alUKTE €ro NEPCOHANBHBIX NaHHBIX.

9. OTBETCTBEHHOCTh 32 HAPYLUEHHE HOPM, PeryupyIomHux
00paboTKy MepcoHaNLHBIX JAHHBIX

9.1. JIuua, BUHOBHBIE B HAPYILEHHH MOJIOKEHHI 3aKkoHOJaTenbcTBa PM B 061acTH NepcoHalbHEIX
JAHHBIX TpH 06paboTKe MEPCOHANBLHBIX AAHHBIX PabOTHMKA, NMPUBIEKAIOTCS K AMCUHINIMHAPHOH H
MaTepHanbHOH OTBETCTBEHHOCTH B MOpSIKE, YCTAHOBIEHHOM TpymoBbIM KoiekcoM PD W MHBIMU
esiepanbHBIME 3aKOHAMH, & TAKKe MPHBIEKAIOTCA K aIMHHHCTPATHBHOM, TpakaHCKO-NPaBOBOH MM
YrOJIOBHO} OTBETCTBEHHOCTH B MIOPSAIKE, YCTAHOBJIEHHOM (heiepalbHbIMH 3aKOHAMH.



9.2. MopaneHbI# Bpes, MpUYHHEHHbIH pabOTHUKY BCIEACTBHE HAPYLIEHHs €ro NpaB, HapyleHHUs
mpaBun  06paGoOTKM MEpPCOHANBHBIX NAaHHBIX, @ Takoke HecobmoaeHus TpeboBaHWH K 3allUTe
MEePCOHAJIBHBIX JAHHBIX, YCTAHOBIEHHBIX PeaepalibHBIM 3aKOHOM OT 27.07.2006 N 152-P3, nognexuT
BO3MEUIEHHMIO B COOTBETCTBMH C 3akoHojatenscTBoM P@. BosMmeuienune MopalbHOro Bpela
OCYILECTBIISETCA HE3aBUCHMO OT BO3MELIEHHs MMYLIECTBEHHOrO BpEla H IMOHECEHHBIX PabOTHHKOM
yOLITKOB.



[MTPUJIOKEHHE 1

O6IecTBO ¢ OrpaHHYEHHOM 0TBETCTBEHHOCTbIO coBMecTHoe npeanpusaTHe Toprosoiii LienTp
«OMceKui»

Or

OHO

Cornacue Ha 00pa00oTKY NEPCOHAJNBLHBIX JAHHBIX

B coorBeTcTBHH ¢ TpeOoBaHuaMu DelepabHOro 3aKOHa «0 MEPCOHANBHBIX AaHHBIX» Ne 152-03 ot
27.07.2006r.

S, rpascnanun/rpaxcnanka Pd IaTa POMCACHMS: 1
5[
MacrmopT CepHH: HOMep: BBIAAH: oata  BBIOAYH:
o
anpec
perucTpalmu:

naio cornacvie OBIIECTBY ¢ OTPAHHYEHHON OTBETCTBEHHOCTBIO COBMECTHOE Npeanpusatie Toproseiit
Hentp «OMcKHii» Ha 06paboTKy MOMX [IEPCOHATBHBIX JAHHBIX B LCNSIX CONEHCTBHA B TPYAOYCTPOHCTBE
u paboTe Ha npeanpusTHU. HacTosiuee cornacie BblaaHO 6€3 OrpaHMYEeHHs CPOKa ero JAeHCTBHSL.

ITox 06paboTKOIT TEpPCOHANBHBIX AAHHBIX 51 TOHMMAal0 cOOp, CHCTEMATH3ALHIO, HAKOIITIEHHE, XPaHEHHUE,
yTouHeHHe (0GHOBJIEHHE, H3MEHEHHE), HCIIONB30BaHKe, PACIIPOCTPaHEHHE (B TOM YMCIIE Mepenady),
obe3nuuuBanyue, ONOKHPOBAHHE, YHHUYTOXKEHHE W JI00ble [pyrue JeicTBus (omepauuu) c
MEePCOHATbHBIMH JaHHBIMHU.

Io mepcoHanbHBIMK JaHHBIMH 51 TOHHMAIO JIF06YI0 HH(OPMALIMIO, OTHOCALIYIOCS KO MHE KaK CyOBeKTy
[ePCOHANBHBIX JAHHBIX, B TOM 4Hciie aMHIHs, HMS, OTYECTBO, FO/l, MECHLl, IaTa i MECTO POXKAEHHS,
ajipec, ceMeiiHoe, COLMalbHOE, HMYILIECTBEHHOE MOI0XKeHHe, 00pa3oBaHHeE, OMBIT PaGOoTEI, AOXOMEL,
npyrast HH(popMaLus.

Hacrosiuee 3asBIeHHe MOYKET BbITh 0TO3BAHO MHOIT B MicbMeHHOH (hopMe, o nouTe B agpec ObuiecTsa

C OrpaHH4eHHOH  OTBETCTBEHHOCTHIO coBMecTHoe mpeanpuaTie Toproeeiit Llentp «Omckuit»
3aKa3HBIM MHCHMOM C YBEIOMJIEHHEM O BPYUCHHH.

JlaTa: [Tonnuce:




